Dear Mr/Miss,..................................................................................................

RE: ADMISSION LETTER.

I write to offer you a vacancy in senior .............., at this school for a course of study leading to the award of Uganda Certificate of Education (U.C.E).
You must ensure that you register with the school within ........................ days from the date of issue of this letter.

Failure to do so will automatically lead to your place being forfeited to another candidate on the waiting list.

REGISTRATION:

For purpose of registration, you must bring with you the following:-

       (a) This Admission letter

       (b) The P.L.E. results slip plus two certified Photocopies.

       (c) Your report card in case of a student who is transferring from another ‘’O’’ Level School.
       (d) A complete admission form duly filled and signed by the student and the parents/guardian.
       (e) Two passport photographs of your parent/guardian.
BASIC REQUIREMENTS:

1.
School fees................................................................................
150,000/=

2.
Two white short sleeved shirts ...................................................
  25,000/=

3.
One pair of Nevy blue trousers/skirt ...........................................
  15,000/=

4.
A school Sweater ........................................................................
  15,000/=

5.
A neck tie, 2 badges and an identity card...................................
  10,000/=
6.
Library fee...................................................................................
  10,000/=

7.
Two pairs of white long stockings, one ream of photocopying papers (Rotatrim or NO.1), three spring files, one broom and three rolls of toilet paper, in kind.

8.
A text book as required....................................................................................................

9.
Four passport-size photographs in Black and White taken from the School at a fee of 
shs 2,000/= paid at school.
NOTE: All payments must be by Bank slips and Bank Drafts. Cheques will not be accepted.

You are expected to report for lessons on..........................................................................
Finally, I congratulate you upon your admission and wish you success in your studies at this school.

HEADTEACHER.
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